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HAYATA DESTEK DERNEĞİ / SUPPORT TO LIFE
  www.hayatadestek.org / www.supporttolife.org
“THIS WORK IS NO KID’S TOY!”CAMPAIGN MANAGER
REF. NO: CLISTPM1312 
Background
Support to Life (STL), a humanitarian aid agency with headquarters in Istanbul, works internationally on disaster preparedness, risk reduction, and relief and recovery projects in disaster areas.  As a strategic partner of international NGOs, STL is active in Turkey and the region.
In order to carry out the “This Work is No Kid’s Toy!” media campaign to raise public awareness to contribute to the elimination of child labour in Turkey, STL is looking for a new team member during the period of February 2014 to December 2014.

	Position:
	Project Manager REF: CLISTPM1312

	Department:
	Projects 

	Responsible to
	Program Coordinator 

	Start Date:
	January 1, 2014

	Duration:
	12 months

	Work Place:
	Istanbul 


Job Description
Working in close collaboration with the Program Coordinator and the Project Communication Manager, the Campaign Manager will be responsible for the following tasks:

A. Project Management
· Conducting the preparatory work for the planning and implementation of the project components, including administration, finances, logistics, and communication work

· Doing research and collecting data and updating it periodically, preparing an overall analysis of the campaign for planning purposes

· Developing a sound monitoring and evaluation plan

· Preparing monthly and quarterly progress reports to be submitted to donors, indicating project status and planned versus actual comparisons including target figures and photo documentation

· Managing and monitoring the day-to-day work of project officer and ensure team is following the monthly and weekly plans; 

· Identifying gaps in the management of project modules and undertaking action for their improvement;

· Establishing contact and maintaining communication with stakeholders relevant to the project;

· Attending relevant coordination and information exchange meetings;

· Working closely with other STL departments (such as Admin/Finance, Logistics, etc.) to ensure the timely implementation of the project within the limitations of the project budget;

· Maintaining project documentation of the project; 

· Providing program support to the Communication and Fundraising Manager for STL visibility material, public relations work, and fundraising.

B.  Communication
· Developing a strategy and an action plan for the campaign; 

· Preparing publications, bulletins, etc. according to the campaign strategy and the action plan;  

· Heading the process and preparation of visibility and other communication materials such as outdoor and racket advertisements, promotion materials, banners, roll-ups, flyers etc.; in coordination with the Communications Manager

· Organizing and directing volunteers. 

C. Media
· Developing a strategy and tools to maintain close relationships with media representatives such as journalists, columnists, editors etc.; 

· Creating a time plan for periodic press releases;

· Preparing event invitations, press releases, blogs and newspaper advertisements for the media;

· Developing and updating a database related to the media;

· Working with PR agencies to support the process.
D. Social Media
· Developing strategies campaign social media accounts within the framework of the communication strategies of the campaign;

· Developing communication tools for increasing social media followers;

Qualifications
· University education and training in a relevant field

· Minimum 2 year experience in communication, public relations and campaign projects

· Sound knowledge and skills in communication tools, strategic planning, and policy development
· Excellent command of the English language
The following further qualifications are an asset:
· Good media and press network
· Creativity in writing skills
· Ability and willingness to travel 
· Effective communication, motivating leadership and interpersonal skills

· Demonstrated understanding of and experience with the context of humanitarian aid

· Good understanding of key principles of international NGOs including accountability, impartiality, neutrality, independence, partnerships, and intercultural understanding

· Strong commitment to team work

Application
STL is an equal opportunities employer.

Please send CVs by 22.12.2013 to isbasvuru@hayatadestek.org.  Please indicate ref. no. in the subject of your e-mail.

Interviews for shortlisted candidates will be held at STL Istanbul office.
